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All City forms normally submitted with a project shall accompany the e-plans (i.e. Engineering Application).
NOTE:  An e-mail address is required on the application.  This will be used to notify the applicant of plan check status.   
I N F O R M A T I O N   S H E E T
CITY FORMS
E-plans and related forms shall be submitted on a DVD, CD or USB drive through the Permit Counter. Please note these items will not be returned to the customer.  The plans shall be black and white drawings in PDF format.
Engineer stamps (renewal date, license and signature) shall be on each appropriate plan sheet as required by law.
The file name shall be consistent with the permit application.  Each plan submittal must be contained in one (1) PDF file.  Each report must be contained in one (1) PDF file including all pages, exhibits, appendices, etc.  The following are typical file names that shall be used:
Street Improvement Plans                  Tract Improvement Plans
Utility Plans                                    Landscape Plans
Traffic Control Plans                           Traffic Signal Plans
Bridge-Structures Plans                           Geotechnical Report
Hydrology Report                           Structural Calculations
NOTE: If plans consist of multiple types of improvements (i.e. street improvements, utilities, landscaping), one (1) PDF file entitled “IMPROVEMENT PLANS” shall be used.
Once an e-plan project has been submitted, all subsequent submittals, including revisions, shall be by e-plans. Resubmittals shall be complete sets of plans.
Upon final review, the applicant shall provide two (2) full sets of final plans and one (1) full set of electronic plans for Public Works approval.  Instructions for final plan submittals will be sent in an e-mail to the applicant.  
E-PLANS
REVISIONS
Revisions are modifications to existing permits.  If an original plan check was an e-plan submittal, then revisions must be submitted via e-plan.  Submit only the sheet(s) showing the changes and the Title Sheet using one of the naming conventions below:
Rev. Street Improvement Plans                           Rev. Tract Improvement Plans
Rev. Utility Plans                                    Rev. Landscape Plans
Rev. Traffic Control Plans                           Rev. Traffic Signal Plans
Rev. Bridge-Structures Plans                           Rev. Geotechnical Report
Rev. Hydrology Report                                    Rev. Structural Calculations
NOTE:  If plans consist of multiple types of improvements (i.e. street improvements, utilities, landscaping), one (1) PDF file entitled “IMPROVEMENT PLANS” shall be used. 
 
For all other submittal requirements, please refer to the City of Irvine's Public Works Department website at: 
cityofirvine.org/cityhall/pw/deveng/standards_manuals/design_manuals.asp. 
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